
STEP 1

IPS Format Checking

• Student submit final thesis in softcopy 
(pdf file) & Verification Form for Final 
Thesis Submission through email to 
IPS

• Email: final_thesis@usm.my

STEP 2

Conforming to thesis guidelines?

• IF YES > STEP 3

• IF NO > STEP 1

STEP 3

• Student submits Verification Form for 
Final Thesis Submission (with Final 
Thesis & Viva Voce decision) to School 
for signature.

• (Email: hazimanm@usm.my) 

STEP 4

• Kindly make sure all signatures 
required are signed by Supervisors, 
Examiners (if required) and Dean.

STEP 6

• Student submits the final thesis in pdf file to IPS and School. The pdf file must 
be protected with a password (student smart card number)

List of attachments required:

• Verification Form for Final Thesis Submission

• Final Thesis Submission

• Endorsement of Correction Made as Required by Thesis  Examination Panel

• Photocopy of identity card / passport

• Viva Voce decision

• First page of publication(s) /  acceptance letter from publisher /   Citation 
Report as proof of evidence. (applies to registered students starting from 
Semester I, Academic Session 2017/2018 onwards)

• (Email: TO: final_thesis@usm.my & CC: hazimanm@usm.my) 
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Link Form :  1. Verification and Final Thesis Submission Form [IPS_VivaVoce_VFFTS-12_2022_v4] 

   2. Endorsement_of_Correction_Made_As_Required_By_Thesis_Examination_Panel_2014_1 

 

 

https://staffusm-my.sharepoint.com/:b:/g/personal/dean_ips_usm_my/ETwi-CNkCf9KkAL1PLOV4iEBW1_HYKXZ4IjZL2CAybew8A?e=YSsavI
https://staffusm-my.sharepoint.com/:b:/g/personal/dean_ips_usm_my/ETQt8raTI11CnV6UTMlXHM8BXfVVV2AX13TtrNRff5wdSg?e=6YkI33

	Final Thesis Submission New.pdf (p.4)

